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PersiaMeHT BeleHHSs YJIEKTPOHHOIO JKypPHAJIa

1. O6mue nonoxeHust

1.1. Hacrosimuii TOKYMEHT ONpeAeNfeT YCIOBHMS H IpaBHJa BEICHHS 3JIEKTPOHHOIO JKypHaa,
KOHTpOJIS 33 BEJICHHEM 3JIEKTPOHHOTO XXypHAIa, IPOLEyPHl 00€CIIEYEHHs] JOCTOBEPHOCTH BBOJUMBIX
B DJIEKTPOHHBIM JKYpHaJl JAHHBIX, HAJEXKHOCTH HMX XpaHEHHs M KOHTPOJS 33 COOTBETCTBHEM
3JIEKTPOHHBIX XKYPHAJIOB TPEOOBaHUSIM K JIOKyMEHTOOOOPOTY, BKIIIOYasl CO3JaHHE PE3EPBHBIX KOIHH,
TBEPIbIX Komui (Ha GyMaXXHOM HOCHTENE) U JIP.

1.2. B COOTBETCTBHH C JEHCTBYIOIUM 3aKOHOATeNbCTBOM OV BIpaBe CaMOCTOATENBHO BHIOMPATh
(GOopMEI ydera BHIIOTHEHUS Y4eOHON IPOrpaMMEL.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE pPE3yIbTaTOB ydeTa ACUCTBYIOIIMM HOPMaM H HACTOSLIEMY
perjiaMenTy M JIOKaJbHBIM aKTaM HeceT pykoBoauTens OY.

1.4. OTBETCTBEHHOCTD 3a COOTBETCTBHE JAHHBIX ydyeTa (pakTaM peaii3aluy y4eOHOro Imporecca HeceT
pykoBojutens OY

1.5. Ilpu BemeHun yvera HEOOXOAUMO OOECIIECUHTH cg6mo,uenne 3aKOHOJATENBCTBA O MEPCOHAIBHBIX

JIaHHBIX.
2. O0mue npaBUJIa BeleHHA y4eTa

2.1. Baecenre HHGOPMAIIMH O 3aHATHH B 00 OTCYTCTBYIOIIMX JOJDKHBI IIPOM3BOAUTECSA IO (akKTy B
neHb npoBeneHus. Eciu 3aHSATHE NPOBOIMIOCH BMECTO OCHOBHOTO IIperojaBarelis, (pakT 3aMeHbI
JIOJDKEH OTpaXkaThCS B MOMEHT BHECCHHs YUETHOM 3aIlHCH.

2.2. BHecenrwe B XXypHal HH(pOpPMAalMH O IOMAalllHEM 3afaHUM JOJDKHO IIPOM3BOJUTHECA B JEHBb
NIPOBEJICHHS 3aHATHSA. 3aJaHue JO/DKHO BHOCHTBCA B JKypHalI He IO3JHee, 4eM depe3 1 gac mocie
OKOHYAHMS BCEX 3aHATHH JaHHBIX 00y4aromMxcs. -

2.3. Pexkomenayercss 3apaHee pa3sMeINaTh 3aflaHds, 4TOOBI y OOydaromuxcs ObLia BO3MOXHOCTbH
3a0J1arOBpEMEHHO IIAaHUPOBATh CBOE BPEMSL.

2.4. Pe3ynbTaThl OIICHHBAHHS BBHIIOJHEHHBIX OOydarommuMHCs pabOT HOJDKHBI BBHICTABIATHECA HE
no3aHee 1 HemenM cO JHS MX IPOBEIECHHS B COOTBETCTBHHU C NMPHHATHIME B OV IpaBuiIaMH OLEHKH
pador. ‘

2.5. ApXMBHOE XpaHEHHE YIETHBIX JAHHBIX JOJDKHO IIpeyCMaTpUBATh KOHTPOJIb 3@ KX IIEJIOCTHOCTHIO
U JIOCTOBEPHOCTBIO Ha IIPOTSHKCHHH BCETO HEOOXOAMMOIO CpOKa, HalpHMeEp, C IIOMOIIbIO
9JIEKTPOHHOM TMOMIUCH. DJIEKTPOHHOE XPAaHEHHE APXMBHBIX JAHHBIX JOJDKHO OCYINECTBIATHCS
MHMHHEMAQIBHO Ha JBYX HOCHTEJSX H XPaHHTECS B PA3HBIX IIOMEIICHHUSAX.

3. YcaoBus COBMEIICHHOI0 XpaHeHU NAHHBIX B 3JIEKTPOHHOM BH/I€ H HA 6ymamnux HOCHTE/IAX

3.1. Jls MCIIOIb30BaHMsl JAHHBIX U3 JIEKTPOHHOM ()OPMBI B Ka4ECTBE JJOKYMEHTOB OHU BBIBOJSATCS HA
meYaTh W 3aBEPAIOTCS B YCTAHOBJICHHOM IIOpAZKE. ADXHMBHOE XpaHEHHE YYETHBIX [AaHHBIX Ha
OyMaXHHIX HOCHMTEISX JODKHO  OCYHIIECTBIATBCS B COOTBETCTBHH C  JACHCTBYIOIUM
AJIMHHHCTPaTHBHBIM pErIaMeHTOM PocoOpHag30pa, yTBEpXKIEHHBIM IpHKa3oM MHUHOOpHAYKH
Poccun ot 21 stHBaps 2009 r. N 9.

3.2. CBomHast BEIOMOCTh HTOTOBOM YCIEIIHOCTH Kiacca 3a y4eOHBIH rofi BBIBOJMTCS M3 CHCTEMBI
ydera B TOM BHJIE, KOTOPEI MMpeayCMOTpPEH AeHCTBYIOIUMH TpeOOBAaHUSIMH apXUBHOHU CIIyxObl. Eciu
JIaHHBIE 1O y4eOHOMY TOJy XpaHSATCS B JJIEKTPOHHOM BHJE, CBOJHAS BEJOMOCTh MOXET OBITh
Tiepe/iaHa B apXuB Cpasy [0 3aBepLICHHH BEJCHHS y4€Ta B COOTBETCTBYIOMIEM KIACCHOM XYpHAJIE.
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