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MWHWCTEPCTBO OBPA30BAHNSA 11 HAYKI POCCUNCKOW ®EOEPALIAN

Mucbmo
oT 15 ®eBpana 2012 r. N Al-147/07

"O MeToANYEeCKUX PEKOMEHAALMAX MO BHEAPEHNIO CUCTEM BEEHUS XKYPHAI0B YCNeBaeMoCTH
B 3JIEKTPOHHOM Buae"

Bo ucnonHeHune peweHnsa 3acefaHmns npesumanyma Coseta npu MNMpesnaeHTe Poccuinckon ®epepaumm no pasBuTuio
MHpopMaumnoHHoro obuwectea B Poccuiickon depepaumnm ot 30 nekabpsa 2010 r. N A4-18040, pa3znen I,
MuHobpHayku Poccum (panee - MmHMCTepCcTBO) pa3paboTaHbl MeTOAMYECKME PEKOMEHJaLUW U eaunHble
MUHUMasbHble TPebOBaHUA K CUCTEMaM BeLEeHMSA XYPHaNO0B YCNEBAEMOCTM yYalMXCA B 3/IEKTPOHHOM BUE B
obpa3oBaTenbHbIX yupexkaeHusax Poccuiickon ®enepaunn.

YKa3aHHble MeToaMYeckme pekoMeHaaLUnMmn 1 MUHUManbHble TpeboBaHUs CNoCcoBCTBYIOT (hOPMUPOBAHUIO YCII0BUI
ons peanusaunm defepanbHbiX roCyAapCTBEHHbIX 00pa3oBaTeibHbIX CTaHAAPTOB HOBOIO MOKOJEHNS (HavasbHOro 1
0CHOBHOro obuwero obpasoBaHus) NO pa3BUTUO MHPOPMaLMOHHO-06pa3oBaTeNbHON cpefbl 06pa3oBaTeNbHbIX
yypexaeHui (oanee - OY) B 4acTu:

(huKcaummu xopa 06pa3oBaTENLHOMO MPOLLECCa;
OTPa)KeHUs pe3ybTaToB OCBOEHMSI OCHOBHOI 06pa30BaTebHON MPOrpaMMmbl;

BO3MOXHOCTW NCNOJ1Ib30BaHUA OaHHbIX, CbOpMI/IpyeMbIX B Xone o6pa3OBaTeanoro npoueccCa onqa peweHna 3apgad
ynpaBneHusa o6pasoBaTean0|71 LEeATEJIbHOCTbIO;

B3aumomencTens OY ¢ opraHamum, oCyLLECTBAAOLWMUMY YpaBieHune B cepe obpa3oBaHus.

MeToaunyeckme pekoMmeHaauuy He orpaHmymeatoT OY B Beibope MH(MOPMALMOHHBIX CUCTEM BEAEHUS KYPHAI0B
ycneBaemMoCTW y4almnxcsd U B WUCMNOJSIb30BAHUN MX PacCWMPEeHHbIX (YHKLUOHAJIbHbIX BO3MOXHOCTEN. ITO
obecneynBaeT cobnogeHmne npas OY v pa3paboTyMKOB Ha CaMOCTOATENbHLIA BbIOOP MH(OPMALIMOHHBIX CUCTEM 1 Ha
cB060Yy KOHKYpEHLIMM B COOTBETCTBMM C MYHKTOM 8 cTaTby 3 3akoHa Poccuiickon ®enepaunm ot 27 niona 2006 r. N
149-03 "06 nHdopMaunmn, NHHOPMALMOHHBLIX TEXHONOTUAX MU O 3alunTe MHpopmauumn" n ctaTen 15 3akoHa
Poccuinckon ®epepaumm ot 26 niona 2006 r. N 135-03 "O 3awmte KOHKypeHUun", a Takxe co3faeT yCa0BUSA ong
JlasbHelnLwero passuTrUa TEXHONOM UK.

B cooTBeTcTBMM C 3akoHOM Poccuinnckon ®epepauum ot 27 utons 2010 r. N 210-®3 "O6 opraHmsauun
npeLoCcTaB/ieHUs roCyAapCTBEHHbIX U MyHUUMMAaNbHbIX ycayr", PacnopsxxeHuamu lNpasuTtenscTa Poccuinckon
®epepauum ot 17 gekabps 2009 r. N 1993-p n o1 7 ceHTabpsa 2010 r. N 1506-p npom3BoaAnNTCSA NepeBos
roCyfapCTBEHHbIX YCAYr B 3NeKTPOHHbIN BWA. MMONHLIA NepeBOS BCeX 3anfaHWPOBaHHbIX YCAYr LOJIKEeH
3aBepwmnTthes K 1 aHBapsa 2014 roga.

MuHUCTepCcTBO obpallaeT BHUMaHME, YTO yc/yra no npenocTaBiaeHnNo NHGOPMaLU O TEKYLLER YCNeBaeMoCTH
yyauierocd, segeHnUt0 3/IeKTPOHHOIro AHEBHUKa M 3JIEKTPOHHOINo XypHasa ycneBaeMOCTU OCyLleCTBdAeTCA
obpa3oBaTeNbHbIMU YUYpPEXOEHMAMN NPU y4aCTUW OPraHoB UCMOJIHUTENbHOM BnacTu cybbekTa Poccuinckon
Qepepaunn.

B pe3ysbTaTe NMpefoCTaB/eHUs yKa3aHHOWM ycayru obydyatowmecs n ux poauTenn (3aKoHHble NpeaCcTaBUTeNn)
LOJDKHbI MOSTYYUTb JOCTYN K aKTyasbHOM 1 JOCTOBEPHON MH(OPMaLIMN:

CBEEeHUs 0 pe3ysibTaTax TeKYLEro KOHTPOA ycneBaemMocTy obyyatoLLerocs;
CBELeHNs 0 pe3ysibTaTax NPOMEXYTOYHOW aTTecTauum obyyatoLlerocs;
CBeJleHUs o0 pesysibTaTax UTOroBOW aTTecTaummn obyyatoLerocs;

CBE[EHNSA O MOCELLAEMOCTIN YPOKOB (3aHATUI);

CBeJleHNSA 0 pacnucaHny ypokoB (3aHATUR);
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cBefieHns 06 N3MeHeHUsIX, BHOCUMbIX B pacrnuncaHne ypokKoB (3aHATURA);

cofepxaHune o6pa3oBaTesibHOro NPOLEecca C ONMCaHMEM TEM YPOKOB (3aHATUI), MaTepuana, U3y4eHHOro Ha
YPOKe (3aHATuM), 06LLEero n MHANBUAYANLHOrO JOMALLUHEro 3a4aHus.

YcnoBus okasaHua rocyfapCTBEHHOM yCayrn COrlacytoTcsa co cTaTben 15 3akoHa "O6 obpa3oBaHmmn", B KOTOPOM
OY npeanucbiBaeTCs OCYLWECTBAATbL WHAWBWUAYaNbHbIN y4YeT pe3yNbTaTOB 0CBOeHMS obyvalowmmucs
obpa3oBaTesNibHbIX NPOrpaMM, a TakXKe XpaHeHne B apXxuBax AaHHblX 06 3TUX pe3ynbTaTax Ha ByMaXkHbIX 1 (1an)
3NEKTPOHHbIX HOCUTENAX (MYHKT 8) n obecneynTb poanTensmM (3aKOHHbIM NpeLCcTaBUTENAM) HECOBEPLLUEHHONETHUX
obyuyatoLwmnxca BO3MOXHOCTb 03HAaKOMNEHNA C XOA0M U codep)kaHuem obpa3oBaTenbHOro NpoLecca, a Takxe ¢
oueHkamy ycneBaemocTu obyyatowmnxca (NyHKT 7). Mpy 3Tom OY camocToATENIbHO B BbibOpe CUCTEMbI OLIEHOK,
hopMbl, NOpAAKa U NEPUOANYHOCTU MPOMEXYTOYHON aTTecTaummn obyyaowmnxca (NyHKT 3).

Takxxe, coranacHo noanyHKTy 16 nyHKTa 2 cTaTbMl 32 yKa3aHHOro 3akoHa K KomneTeHuun OY oTHoCUTCA
OCYlLLEeCTB/I€HNEe TeKylWero KOHTPOJS YCNeBaeMOCTW M MNPOMEXYTOYHOW aTTecTauum obyvatlwmxcs
006pa30BaTeNIbHOIO YYPEXAEHNS B COOTBETCTBMM CO CBOMM YCTaBOM 1 TpeboBaHWAMU HACTOSILLEro 3akoHa.

AoMuHuUcTpauns OY BrpaBe CaMOCTOSTENbHO OpraHM3oBaThb yyeT y4ebHON AeATeNbHOCTU, PYyKOBOACTBYSCH
DENCTBYIOWMUM 3aKOHOAATENbCTBOM. Mpu 3TOM pykoBoAUTenb OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBUE
BbIGpPaHHbIX CPEACTB U (hOPM yyeTa HOPMaTMBHLIM TpeboBaHUsM.

Mpukaszom MuH3lppaBcoupassuTua Poccum oT 26 aBrycta 2010 r. N 761H "O6 yTBepxaeHun EgmnHoro
KBaMMPUKALNOHHOIO CMpaBOYHUKA LOJDKHOCTEN pyKoBOAMTEnen, CneumanncToB u cayxawux", pasgen
"KBaNnpuUKaLUNOHHbIE XapaKTEPUCTUKK [0JKHOCTen paboTHWKOB obpa3oBaHWs" onpeneneHa A0J/KHOCTHas
0053aHHOCTb y4MTena oCyWwecTBAATb "KOHTPOJbHO-OLEHOYHYI0 AeATeNbHOCTh B 0bpa3oBaTesnbHOM mnpoLecce ¢
MNCNONb30BaHNEM COBPEMEHHbIX CNoCcob0B OUEHWBAHWA B YCAOBUAX WUHGPOPMALWOHHO-KOMMYHUKALLMOHHbIX
TEXHONOrNIA (BeAeHne 3NEeKTPOHHbBIX (DOPM LOKYMEHTaLuuu, B TOM YMC/1e 3IeKTPOHHOI0 XXypHasia U LHEBHUKOB
obyyatowmxcs)".

B cooTBeTcTBUM co cTaTben 74 rnasbl 12 pasgena Il Tpynosoro Kogekca Poccunckon ®epepaumnn "smMeHeHne
onpeneneHHbIX CTOPOHaMM yCJ'IOBI/II7I TpyAoBoro ngorosopa no npuninMHam, CBA3aHHbIM C U3MeHeEHWeEM
OpraHM3aLNOHHbIX WUAW TEXHONOrMYeCKUX YCnoBuin Tpyaa" o HeobxoOAuMMOCTM nepeBoda yyeTa y4ebHOM
LeATeNbHOCTU B 3/1EKTPOHHBIN BUA paboTogaTenb 0653aH yBeioMUTL paboTHMKA B MUCbMEHHON hopMe He Mo3AHee,
4yeMm 3a ABa Mecsua.

Mpwn BBELEHNMN 3NEKTPOHHBIX (hOPM y4eTa Heobxoanmo cobntofeHre TPyA0BOro 3aKoHoAaTeNbCTBa. HegonycTum
HeonpaBAaHHbIA POCT TPyAo3aTpaT Ha BeeHMe [LBOMHOro yyeTa, paboyne mecTa A0/KHbI BbITh 060pyAOBaHbI
Haasexalum obpasom.

JencTBytowan B HacToalee BpeMa "WHCTPYKUUS O BEAEHWU LWKOJbHOW LOKYyMeHTauun", yTBepXAeHHas
Mprka3om MuHucTpa npocselleHns CCCP ot 27 pekabpsa 1974 r. N 167, [OCTOBEPHO OTpaXkaeT JIOrUKy U COCTaB
y4yeTa. Boibop dhopMbl BefieHNs y4yeTa B COOTBETCTBUM C 3aKOHOM Poccuiickon ®enepauum ot 10 mions 1992 r. N
3266-1 "O6 obpaszoBaHUN" oTHeceH K KoMmneTeHuun QY. Ons peanusauunm cBoein komneteHuum OY AOSKHO
NoAroTOBUTL COOTBETCTBYIOLLME SIOKAJIbHbIE HOPMATUBHbIE aKThl.

B T0 e BpeMsi HopMaTUBHas 6a3a BeAeHNs 31eKTPOHHOr0 AOKYMeHT0060poTa He obecneynBaeT peLleHns Bcex
3aflay, NPUHATLIX AN LoKyMeHToobopoTa B BymMaxxHon copme. B cBA3M C 3TUM, B psAfde ClayvyaeB BO3HUKAET
HeobXx04MMOCTb BbIBOAA MH(OPMALIMM B 3NEKTPOHHOM BUAE Ha OYMaXKHbI HOCUTESb.

YyuTbiBas M3noxeHHoe, MuHobpHayku Poccum nonaraeT uenecoobpa3HblM PeKOMeHLOBaTb OpraHam
NCMONHWUTENbHOW BNAacTU cy6bekToB Poccuiickoin defepaunmn, oCywecTBASIOWMUM yrnpaBleHne B cdepe
06pa3oBaHus, B MepexofHblii Mepuos pPa3BUTUA 3JEKTPOHHOrO0 AOKYMeHToo60poTa oKa3aTb MOMOLLb
o6pa3oBaTesibHbIM YYpeXAeHUAM B pa3paboTke IOKabHbIX HOPMATUBHBIX aKTOB, B TOM Y/C/IE€ MUHUMU3NPYHOLLMX
Heob6X0AMMOCTbL MepeBofa UH(pOPMaLUNM U3 "3NEKTPOHHOr0 XypHana" B ByMaXKHbIi BUA B 3aBUCMMOCTM OT
ncrnonb3yembix B OY MH(OPMALMOHHbBIX CUCTEM YYETA, a TakXXe onpefensiownx TpeboBaHms K popMe LOKYMEHTOB
Ha ByMa)KHOM HocUTese, KOraa oHU Heo6X0ANMbI.

A.K.NOHOMAPEB

MpunoxeHune
CNCTEMbI
BELEHWSA XKYPHAJIOB YCMEBAEMOCTW OBYYAKLLNXCSA B SJIEKTPOHHOM
BWAE B OBPA30BATEJ/IbHbIX YYPEXXAEHNAX POCCUCKOW ®ELEPALIAN
LLUNDP "INEKTPOHHbIN XYPHAN"
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Yacte 1. METOONYECKWE PEKOMEHOALNN

ObLine ceeneHuns
Ha3Ha4veHve OOKyMeHTa

HacTosaWwmnin [OKYMEHT COLepXXUT MeToANYeCcKe peKoMeHAaunn No opraHM3aumnm nepexona Ha 3M1eKTPOHHYI0
bopmy BepeHUs XypHanoB ycneBaemMocTu obyvatowmxcs B obpa3oBaTeslbHbIX yypexaeHuax Poccuiickon
Gdepepaunn.

Bbi6op MHHDOPMALMOHHOW CUCTEMbI BEAEHUS B 3JIEKTPOHHOM BUAE )KYPHAN0B yCrneBaeMocTn obyyatolwmxcs B
obpa3oBaTeNbHbIX y4ypexnaeHusax Poccumckon Pepepaunmm A0SHKEH OCYWECTBAATbLCA oO6pa3oBaTesbHbIM
yypexeHneMm Ha 0CHoBaHUM "CUCTeMbl BEAEHNS XKYPHAIOB yCNeBaeMoCTU 00yYatoLNXCs B 3/1IeKTPOHHOM BUAE B
obuieobpasoBaTesibHbIX yupexaeHuax Poccuinckonm ®Pepgepaunn. Yacts 2 "EanHble TpeboBaHma".

PaspaboTynk
MwuHncTepcTBo 06pa3oBaHns 1 Hayku Poccminckon Pepepaunn. Mockea, Teepckas, 11.
OcHoBaHus ons pa3paboTku

HacTosawmnn nokymeHT pa3paboTaH B COOTBETCTBUM C MopyyeHuem npesmanyma CoseTa npu MNpesupeHTe
Poccuitckon depepauunn no pa3BuTuMo MHGopMaLMoHHoro obuectsa B Poccuinckon depepaunn ot 22 aekabps 2010
roga no sonpocy: "O BHeApPEeHUN 3NeKTPOHHbIX 06pa30BaTe/IbHbIX PECYpPCOB B y4ebHbIA npouecc u mepax no
MeTOLAMNYECKON N TEXHNYECKON NOAAEP)KKE NearoroB Ha MecTax" no paspaboTke eaunHbIXx TpeboBaHU K cUCTeEMaM
BEAEHNS XXYPHANO0B yCNeBaeMoCTN 0by4aloWwmnxcs B 31IeKTPOHHOM Buae B 061,eobpa3oBaTeNbHbIX YYPEXAEHUAX.

V|CI'IOJ'II:3)/EMI:IE COKpalleHna

V|Cﬂ0)'|b3y€MbIe TE€PMUHbI
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CocTas 1 cogepxaHue paboT no NoAroToske K Beoay K

BBezieHMe 31eKTPOHHBIX (hOPM y4YeTa Xo4a U pe3ynbTaToB yuebHoW AesTeNbHOCTN SBASETCS COCTAaBHOM YacTbio
paboTbl No BHeapeHuto VIKT B npouecc ynpasneHus OY, BBEAEHNS 3EKTPOHHOIr0 OKYMEHT0060poTa.

BBeeHMe 31eKTPOHHOI0 XXypHaia LO/KHO CONMPOBOXKAATLCS pa3paboTKo HOPMaTMBHO-MPABOBOro obecneyeHmns
yepes3 pa3BuUTUE CUCTEMbl NloKalbHbiX akToB QY. depepanbHblii 3akoH "O6 obpa3zoBaHun" (cTtaTbs 2)
npenycMaTpruBaeT aBTOHOMHOCTb OY, 4To maeT npaBo kaxaomy OY pa3pabaTbiBaTb COBCTBEHHYD HOPMATUBHO-
npaBoByto 6a3y, He MpoTUBOpeYallyl AeACTBYLLEMY 3aKoHOoAaTenbCTBY P® B obnactum obpasoBaHus.
®yHKLUMOHMPOBaHWE 1 pa3suTue OY noanepxmBaeTcs ero €06CTBEHHOM HOPMATMBHO-NPaBOBOM 6a30i (oKaabHbIMK
aKTamu). -

HopmoTBOpYeckas AesTesbHOCTb OY npeaycMaTpUBAET BO3MOXHOCTb peasn3auny Ciefyoumnx HarnpasieHuii
JI0KaIbHOr0 MPaBoBOro 0becrneyeHns ee 0CHOBHO AesATENLHOCTY:

- NpaBoBoe obecneyeHne obpa3oBaTeNbHOMO MNPOLECcca 1 ero METOANYECKOr0 COMPOBOXAEHMS;
- npaBoBoe obecneyeHne PUHAHCOBO-3KOHOMUYECKON AeATENbHOCTH;

- npaBoBoe obecneyeHne MaTepUaibHO-TEXHNYECKOr0 CHabXeHns;

- NpaBoBoe obecneyeHne 6e3omnacHbIX YCA0BUIA y4ebbl 1 Epyua;

- NpaBoBoe obecneyeHne TPYAOBbIX OTHOLEHW (paboTa—< Kagpamu);

- NpaBoBoe obecneyeHne AeN0NPOM3BOACTBA BCEX CTOPOH AeAaTenbHocTn QY.

HeobxoAnMoO y4nTbiBaTh, YTO HOPMaTVBHO-MPaBoBOe obecrevyeHne geaTenbHOCTM OY HOCUT MHOMOYPOBHEBBIN
XapakTep W BKJIloYaeT B cebs Lienblii KOMMIeKC B3aMMOCBA3aHHbIX LOKYMEHTOB (hefepalibHOro, PermoHasbHOro 1
MYHWLMNAAbHOrO YPOBHEN, CAyXallWX COAepXaTenbHbIMW OPUEHTWPaMU U HOPMaTUBHO-METO[0JIOrMYECKON
0CHOBOW ANia pa3paboTKW NoKanbHOW MpPaBoOBOW AOKyMeHTauun camoro OY. Ha ocHoBe pa3HOYpOBHEBOW
3aKoHoAaTesbHOW Ba3bl Co3aeTcsa efnHas HopMaTMBHas cuctema ynpasneHns OY.

Mpouecc hopMMpoBaHMA HOPMaTMBHO-NPaBOBOro obecnevyeHnsa BHegpeHnsa XK B ynpasneHune OY BoO MHOrom
coBMafaeT C npoueccamn GopMUpoBaHnNS 0OLLELWKONbHON HOPMAaTUBHO-NPaBoBO 6a3bl 1 BKAOYaeT B cebd
cnepytowme stansbl: -
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- NOArOTOBUTESNbHbIN;

- MPOEKTNPOBaHNE HOPMATMBHOMO U perfamMeHTaLuoHHOro obecneyeHmns;

- COrJlacoBaHMe 1 NPUHATNE HOPMATUBHOIO M perjaaMeHTaLoHHOro obecneyeHns;
- HaYano ncnonb3oBaHUsa XK.

Bonpocbl BHeapeHUs 3XK MoOryT paccMaTpuBaTbCs KaK CaMOCTOSATENbHO, TaK M B KOMMJEKCe C Apyrumu
BOMPOCaMU, CBA3aHHbIMW C BHEAPEHNEM 3NeKTPOHHOro fOKyMeHToobopoTa 1 hopMMpoBaHMEM NHGOPMaLIMOHHON
cpelbl OY. B ToM cnyvae ecniv XK BBoAUTCA B KoMnnekce ¢ apyrumu UC nnm B OY yxe ucnonb3sytotcs gpyrue UC,
HOpMaTMBHO-NPaBoBoe obecneyeHne NCnoab3oBaHNa pasanyHbix UC AoaxHO BbITb cornacoBaHo.

MoAroToBUTEsbHBIN 3TanM
Ha noaroToBMTENbHOM 3Tare A0/KHbI ObiTb OCYLLECTBIEHbI C/eayoLive Buabl paboT:

1. O3HakomneHune 6onblnHCcTBa COTPYAHUKOB 1 OpPraHoB camMoynpasneHns OY C pa3anyHbIMU BapraHTamMu XK 1
NPeAcTosAWMMUN COOTBETCTBYIOLMMY U3MEHEHNAMUN B AeATebHOCTU NpenojaBaTesei.

2. OpraHu3auusa HechopManbHOro o0bCyXAeHna 1 coraacoBaHMe MOLXOA0B Yy4aCTHUKOB obpa3oBaTenbHOro
npowecca K BHeAPEHUIO N UCTMOJIb30BaHUI0 D)K.

3. Bbibop BapuaHTa ncnosb3yemoro XK.
4. dopMmpoBaHmMe rpynnbl pa3paboTKn HOPMaTUBHOMO 1 peraMeHTaunoHHoro obecneyeHuns.

MoAroToBka njaHa paboT 1 KOMMNAEKTa HOPMaTUBHO-MPABOBbIX AOKYMEHTOB NMPOBOAUTCS rpynmnoi paboTHMKOB
OV, chopmmpoBaHHOI pelleHnem ampekTopa OY unn obLiecTBeHHO-roCyJapCTBEHHOro opraHa ynpasneHus OY.

Mpy NOAroTOBKE NPOEKTOB AOKYMEHTOB M NMaaHa paboT HeO6X0AMMO NPOBECTMN aHaNN3 FOTOBHOCTM yUYpexaeHuns
K BHeApeHuo I)K:

- ypoBeHb UKT - komneTeHTHoCTU CoTpyaHukoB OY, ee cooTBeTcTBME TpeboBaHUsAM, HeobxoanMbiM a5 paboThkl C
2)X;

- NCUXO0JIOTUYECKYI FOTOBHOCTb COTpyAaHMKOB OY K MHHOBAaLWOHHOW [LeATeNbHOCTM U MOBbIWEHWUIO
KBaaudurKkauuu;

- TexHu4eckoe ocHalleHne OY 1 BO3MOXHOCTb LOMOHATESIbHOTO OCHALLEeHNS;
- pacnoJsioXeHmne KomnbloTepos B OY 1 opraHnsaumio LOCTymna K HUM,

Ha ocHOBaHWM NpoBeAEeHHOr0 aHanM3a oNpenensaioTCs OCHOBHbIE MOAX0Abl K BHEAPEHMIO XK, 0CyLlecTBAseTCS
BblIOOp BapraHTa XK 1 pa3pabaTbiBaeTcs niaH paboTkl, B TOM YUCE:

- onpegenseTcs coctaB paboTHKoB OY, y4acTBYOLWNX BO BHeApeHUn I)XK;

- NNaHupyeTcs pacnpeneneHme obgaszaHHocTen no pabote ¢ XK mexay CotpyaHukamu OY, y4acTByOWMMHY BO
BHeOpeHun, crnocobsbl nx B3aI/IMO,£I,eI7ICTBI/IF| N CTUMYNNPOBaHNA;

- onpegenaTcs HeobxoamMble TpeboBaHNs K 06yyYeHunio paboTHUKoB OY;
- onpepenseTcs CoOCTaB TEXHNYECKMX CPELCTB, 3a/leiCTBOBaHHbIX B paboTax no BHeApeHuto XK.

Mpu pa3paboTke nnaHa BHeLPEHUS HEOOXOAMMO BbIAENUTL 3Tarbl, CPOKU 1 ONPeAennTb cofep>xaHue paboTsl no
CnepnyLMM HanpaBaeHsaM:

- opraHun3sauus obyyeHuns;

- MOArOTOBKa TexHUYeckux cpencts KT u nporpaMmHoro obecneyeHus;

- OpraHun3auuns 0esTeNbHOCTY Nefarornyeckoro KoJIeKT1Ba no BHeLpeHuo 3XK;
- MOAr0TOBKa UH(OPMaLMN 1 3anoHeHne 6a3bl LaHHbIX;

- KOHTPOJIb MPaBUIbHOCTY 3aMoJHEHUS UHOPMaLUN.

Mocne 3aBeplueHNs NpeaBapuUTeNbLHOro 3Tana ampekTop OY n3gaeTt npukas:

- npeanucoiBatowmin OY ncnonb3oBaHme BbibpaHHOM Moaenn 3)K;

- YKa3bIBalOLNA CPOKN BBELEHNSA I)K;

- onpeAensoWnii NaaH BoINOJHEHUS paboT Mo NOArOTOBKE K BHEAPEHWIO XK, BKIIOYAOWNA NaaH BblAeNEHNs
Heo6X0AMMbIX PECYPCOB.

3Tan NPoeKTUPOBAHUS HOPMATVBHOMO 1 perfiaMeHTaLuoHHOro obecnevyeHmns
JaHHbIA 3Tan BK/YaeT B cebs opraHM3aLmnio cieayoWwmnx MeponpusTui:

1. N3paHune gupektopom OY npukasa o nopsifike noAroTOBKM K NCMOJIb30BaHMIO XK, cogepxkallero:
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- cocTaB pabouyei rpynnbl No peann3auun Moaenn GyHKUMOHpoBaHMsa OY C NCMob30BaHUEM D)XK;
- pernameHT u cpoku paboTsl PI.

2. AHanu3 yyacTHUKaMu paboyein rpynnbl UMetollencss HopMaTUBHOK 6a3bl OY U NOArOTOBKA MPOEKTOB
DOKYMEHTOB, BKJItOYas:

- NnaH paboT no peanusauun mofenn yHKUUOHMPoBaHMa OY ¢ ucnonb3oBaHnem 3XK;

- MPOEKThbl U3MEHEHUA B AENCTBYIOLNX AOKYMEHTAX (JI0Ka/lbHbIX aKTaX) WU MPOeKTbl HOBbIX AOKYMEHTOB
(NOKasIbHbIX HOPMATUBHbLIX akTOB) OY, OTHOCALLMXCS K UCMOb30BaHMUI0 XK.

3. OpraHusauma n nposegeHne obwecTBeHHOro obcyxaeHns pa3paboTaHHbIX MPOEKTOB LOKYMEHTOB. B
00CY)KLEHNN KaXKA0OTr0 LOKYMEHTa AOJ/DKHbI MPUHATL yYacTue BCe NIMLA, Yblo AeATENbHOCTb OHU PErIaMeHTUPYIOT.
06cyxaeHne MOXKeT MPOXOAUTL Ha aAMUHUCTPATNBHOM COBeLLaHuK, cobpaHnn TPyAOBOro KOJNeKTUBa, cobpaHmm
poauTenen, KNacCHbIX Y4EHUYECKMX COBpaHmax 1 ap.

4. OpraHusauus paboTbl no cobnogeHno Npu Ncnosb3oBaHum XK TpeboBaHun 1 HopMm PefepasibHOr0 3aKoHa
Poccuinckon ®depepaunn ot 27 niong 2006 r. N 152-®3 "O nepcoHanbHbIX AaHHbIX".

5. OpraHu3aums NpaBoBoi 3KCNepTN3bl paboyrx BapraHTOB pPsaa JIOKasbHbLIX aKTOB (NMpy He06X0AMMOCTH).
3Tan CcornacoBaHns v NPUHATAS HOPMATUBHOW 6a3bl
Ha paHHOM 3Tane ocyLlecTBASeTCS:

1. PaccMOTpeHMe 1 cornacoBaHue MoAroTOBMAEHHbIX paboyei rpynmnoit AOKYMeHTOB opraHaMmu o6LiecTBEHHO-
roCy[apCTBEHHOrO0 yrpasneHus OY:

- neparorunyeckum cosetom OY;
- YNpaBAALWNM COBETOM UM APYrUMIK ynpasasiow M opraHamm OY.

2. B cnyvasax, npegycMOTPEHHbIX 3aKOHOJaTeNbCTBOM, Heo6X0AMMO COrfiacoBaHue psifa AOKYMEHTOB C
YypeauTenem n MHbIMU CTPYKTYpaMmu.

3. B cnyyae Bbibopa Ans BHeApeHUs MHGPOPMALMOHHON CUCTEMbI DK, PAaCMONOXKEHHON Ha BHELLHUX cepBepax,
aAMUHNCTPUPOBAHME KOTOPOW BeAeTCA CTOPOHHEW opraHu3auuein, NOAroTOBKa W 3aK/l4YeHue LOroBopoOs,
perynvpyoLlmnx oTHOWEHNS N0 NCMOAb30BaHMo 3XK, B TOM Yyucie onpefensowmx opuanyeckn oba3biBatoLLyto
OTBETCTBEHHOCTb CTOPOHHEN OpraHn3aLmnmn 3a COXPaHHOCTb AaHHbIX.

4. 3paHne Ha OCHOBaHWMW COrJlacoBaHHbIX [OKYMeHTOB AnpekTopoM OY npukasa, B KOTOPOM:
- yTBepXAaeTca naaH paboT no peanusaumm mogenu yHKUMOHNpoBaHns OY € MCnonb30BaHeM I)K;

- yTBepXXaaeTtcsa PernaMeHT 0eATesIbHOCTU YH4aCTHUKOB o6pa3OBaTeanoro npouecca € ucnonb3oBaHnem 3K, B
pernamMmeHTe onpenendaeTca OTBeTCTBEHHOCTb JINL, 3@ COXPaHHOCTb AaHHbIX;

- (hopmupytoTcs rpynnbl (onpenensioTcs CoTpyaHUKNM OY Unu noapasfeneHns), BuIMOJHSIOWME Te NN UHble
3a/la4u Mo BHeAPEHUIo 1 UCMO0Jb30BaHMO I)K;

- yTBEPXAAETCs nnaH obyyeHns (nNoBbiweHns kBanudukaumm) CotpyaHukos OY n ux atrtectaunm B obnactu
UCMosb30BaHNs BbIOpaHHOM0 I)K;

- YTBEPXXJAOTCA PeriaMeHTbl AesaTeNbHOCTY OTAeNbHbIX Y4aCTHMKOB 06pa30BaTebHOr0 NPOLEecca, CBsA3aHHbIe C
CNOJb30BaHWEM XK, B TOM YWC/Ie MOJIOXKEHNS O NOAPA3AeNeHUsX, U3MEHEHHbIE (PaClUMpeHHble) LOKHOCTHbIE
VHCTPYKLUNK;

- pacnpegenstoTca QyHKUUM cnyX6 OY, BKAOYEHHbIX B PernameHTsl AedTeslbHOCTK, No paboTHMKAM, rpynnam
paboTHMKoB OY, NofipasaeneHnsM U BHELIHUM CTPYKTYpaMm;

- OnpeaenaeTcs OTBETCTBEHHOCTb 3a MMELLINeCs 1 niaHupyemMble K nojayyeHunto cpeactsa UKT-nHPppacTpyKTyphl,
pacrnpefeneHune 3Tux CpefCcTs no nometleHnam OY;

- onpenenanTca HaCTpOl7IKI/I 2, nopAnoK 3anoJIHeEHNA NCXOOHbIX MaCCMBOB AaHHbIX U T.4.

Mpouenypa NPUHATUA JIOKaNbHbIX HOPMATUBHbLIX akTOB onpepenseTcsd B YcTase OY. OY MoXeT CaMOCTOATESIbHO
cchopMUpoBaTh KOMMIEKT HOPMATUBHbIX aKTOB, 06ecrneynBaloLLMX Nepexos K MCroib30BaHmMio XK.

Mprkas gupekTopa OY 06 yTBEPXOAEHUN N BBEOEHNN B nencTene NPUHATBLIX JTIOKaJIbHbIX aKTOB OOBOAUTCA OO0
CBeJeHNs BCex 3auHTepecoBaHHbIX CTOPOH. Ecnm 3aKoHOA4aTeNbCTBOM WU YCTaBOM QY He yCcTaHoBJiIeHa opMa
Ol'ly6)'II/IKOBaHI/IFI JIOKaJIbHbIX aKTOB, (hopMa ny6n|/|Ka|_|,v|v| onpegendeTca opraHoM ynpasyjieHNA, MPUHABLUNM aKT.

WNHdopMaLms 0 NoKaNbHbIX HOPMaTUBHbLIX MPaBoBbIX akTax OY Ao/KHa BblTb OTKPLITON 1 JOCTYMHON AN BCEX
Y4aCTHUKOB 06pa3oBaTeNbHOro npoLecca, yHKLMN N MHTEPECkl KOTOPbIX OHM 3aTParuBaloT.

ApmuHucTpaunm OY cneflyeT yuYnTbiBaTb, YTO MHOTUE U3 NMPUHATLIX JI0KaJbHbIX aKTOB, HaNpUMep, pacluMpeHHble
LOJDKHOCTHbIE MHCTPYKLWY, (DaKTUYECKU He MOTYT ObITb BbIMOHEHBI 10 Havana MyHKLMOHUPOBaHUS XK.
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Kputepumn npumeHnMocTun 3K

1. ObsA3aTenbHbI MUHUMYM OPraHU3aLNOHHO-TEXHNYECKUX YCI0BUI BHeLpeHUs XK.

Onsa BefeHns yyeTa y4ebHOM LeATenbHOCTU B 3JIEKTPOHHOM Buae Heobxoaumo obecneymnThb:
- Ha/ZIn4me NoKanbHOM HopMaTUBHON 6a3bl;

- pabotocnocobHocTb UKT-uHppacTpykTypbl OY (B Y4aCTHOCTWM npoBoAHas n/unu 6ecnpoBofHas JoKalbHas
BblYMCANTENbHAN CeTb);

*

- Ha/IM4Me yCTPOMCTB AoCTyna = K XK AgMuHucTpaumm OY;

* Mopn ycTpocTBOM AoCTyna K XK noHmmaeTcsa ntoboe obopynosaHme, nossonsiolee obecneynts paboTy ¢ XK,
HanprMep, KOMMbIOTEP, MaHLIEeT.

- OTKPbITBIA JOCTYN K XK yqnTtenen;

- aAMUHUCTPUpPOBaHME = XK.

AIMUHUCTPVpPOBaHME XK NoapasyMeBaeT ero TeXHMYeckoe n MeToauydeckoe obecrneyeHve. 3TU QyHKLMN
MOrYT OCYLLeCTBAATLCA 0TAeNbHbIM COTPYAHNKOM OY AW CyLLeCTBYIOWMUMM WTAaTHLIMU eanHMLamMu. Tpyao3aTpaTsl
MOTYT Pa3nyaThbCa AN Pa3HbIX BUA0B XK.

2. MUHMManbHble ycnosua ong nnnoTHOro BeoeHNA y4eTa.

MoNHbIA Nepexon Ha BefeHne y4yeTa BbiNoAHeHNS y4ebHOW nporpamMmmsl cpeacTBamMmu 3XK HeBo3MoxeH 6e3
nepexonHoro nepuofa. MnaH nepexona Ha nojsiHoe BefdeHne XK LOJKEH NpefycMaTprBaTh OPraHn3aLUnoHHbIE U
TexHu4yeckne BO3MOXKHOCTM OY [ond opraHuM3auunm B NepexonHOM nepuone NUIOTHOTO BedeHus ydveTa (B
OrpaHUYeHHOM BapuaHTe 6e3 0TMEeHbI CYLLeCTBYIOLEN CUCTEMbI YHeTa).

Onsa paboTel No gaHHOM cxeme Heobxoammo obecneynTb:

- KOMMbIOTEPHbIN KJ1ACC WX CONOCTaBMMOE YMNCI0 UHbIX YCTPOMCTB JOCTyna K 9)XK;

- OTKPbITBIA JOCTYN y4uTenen Kk XK (Hanpumep, B y4NTESIbCKON);

- rpauk paboTbl yCTPONCTB JOCTYMNa K 9K, AOCTAaTOYHbIN A5 BBOAA AAHHbIX;

- PersiamMeHT oKa3aHns TEXHUYECKOW U MeTOAMYECKON noMoLm Meparornyeckum paboTHukam OY.

PernameHT nofpa3ymeBaeT onucaHue rpaduka M yCIOBUA OKa3aHUs MOMOLLK, BKAOYas pacrnpeneneHue
0b6s3aHHOCTEN 1 HeobX0AMMYIO A5 OKa3aHWA MOMOLLM UHOPMALLUIO.

3. Ycnosua ona BHegpeHns 3K B NosHOM obbeme:

- ONTVManbHbIe YCN0BUS - Hannyme JocTyna K 9K B KaXKLOM KJlacce;

- XXenaTenbHble YCI0BUS - Hannyme MobunbHoro goctyna K XK'y kaxgoro Meparorunyeckoro paboTHmka OY.
McTo4HMKM pa3paboTku

1. PacnopsixxeHue MpasutenscTea Poccuinckon ®epepaunm ot 27 espans 2010 r. N 246-p

2. PacnopsixeHue MpaButensctaa Poccuinckon Pepepauun ot 20 despans 2010 roga N 185-p

3. PepepanbHblil 3aKOH 0T 26 nioaa 2006 r. N 135-03 "O 3awmuTe KOHKypeHLummn'"

4. ®epepanbHbI 3aKOH 0T 27 nonsg 2010 r. N 210-®3 "06 opraHu3auny npesocTaBieHNs rocy4apCTBEHHbIX U
MYHULUNaNbHbLIX ycayr"

5. ®epepanbHbii 3akoH 0T 10 miona 1992 r. N 3266-1 "0O6 obpa3zosaHun"

6. ®epepanbHbln 3aK0oH 0T 27 nions 2006 r. N 149-®3 "O6 nHdopmauumn, MHHOPMALMOHHBIX TEXHONOTUSAX U O
3awwmTe nHdopmaunn”

7. PepepanbHbli 3aKoH 0T 27 miona 2006 r. N 152-03 "O nepcoHanbHbIX AaHHbIX"
8. ®epnepanbHbIi 3aKoH 0T 6 anpens 2011 r. N 63-®3 "06 anekTpoHHON noanucu"

9. NMpuka3 MuHobpHayku Poccum oT 17 pekabps 2010 r. N 1897 "O6 yTBepxaeHuun cdenepanbHoOro
rocyfapCTBEHHOr0 CTaHAapTa OCHOBHOMO obLero obpa3osaHus"

10. Mpuka3 MuHobpHaykm Poccum oT 6 okTs6pa 2009 r. N 373 "O6 yTBep)XAEHUN N BBELEHUN B AENCTBUE
thefepanbHOro rocyapcTBeHHoOro obpasoBaTeslbHOrO CTaHAapTa HavyaabHoro obuiero obpasosaHus"

11. MNpwka3 MuHobpHaykm Poccum oT 22 aBrycta 2008 r. N 243, BkaYaoWwmin "AGBMUHNCTPATUBHBIA pernamMmeHT
PocobpHapn3opa"

12. NMucbmo MuHobpasoBaHusa Poccum ot 20 pekabps 2000 r. N 03-51/64, Bkawvatowee "MeToamyeckne
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pekoMeHaauum rno paboTe ¢ 4OKyMeHTaMu B 06LLe0bpa3oBaTesbHbIX yupexaeHunsax"

13. MNpwuka3 PocctaTta oT 27 uiong 2009 r. N 150 "O6 yTBepXAEHUN CTaTUCTUYECKOrO MHCTPYMEHTapusa Ans
opraHusaunn Pocobpa3oBaHnem CTaTUCTUYECKOro HabnloaeHns 3a AedTelbHOCTbI0 06pa3oBaTeNbHbIX yupexxaeHnn"

14. NMpwnka3 MuHnpoc CCCP oT 27 pekabps 1974 r. N 167 "O BefeHWM LWKOJIbHOW AOKyMeHTauun"

15. Mpuka3 MuH3ppaBcoupa3BuTus Poccum oT 26 aBrycta 2010 r. N 761H "O6 yTBepxneHun EanHoro
KBa/IMMPUKALNOHHOIO CNpaBOYHUKA LOJDKHOCTEN pykoBoguTenen, CneumanncToB W cayxawux", pasgen
"KBannrKaLNOHHbIE XapaKTEPUCTUKN LO/HKHOCTEN paboTHMKOB obpa3oBaHMs"

16. FTOCT P MCO 15489-1-2007. CncTeMa CTaHAapTOB MO UHGopMaLum, 6ubamoTeyHoMy 1N n3gaTenbCckoMy Aeny.
YnpasneHne gokymeHtamu. Obwune TpeboBaHms (akBmBaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHM4ecKoe 3aflaHne Ha CO3[aHNe aBTOMAaTU3MPOBAHHOM CUCTEMbI
Mpunoxexve 1
KOMMJIEKT JOKYMEHTOB 019 BHEOPEHWA U NCMNOJIb3OBAHUSA 3)K
KomnnekT gokymeHToB OY, obecneymBalowimin BHeAPEHNE U UCMONb30BaHNe DK, OO/KEH, KaK MUHUMYM,
BKJ/OYaTb B cebs:
- nnaH paboT no BHeApeHuo IXK;
- KOMMJEKT AOKYMEHTOB Mo obecneyeHnto 3aKoHoAaTeIbHbIX TpeboBaHMIM 0 3aLLUTe NEPCOHAsbHbIX AaHHbIX;
- KOMMEKT AOMOSHEHUI B (hYHKLMOHAbHblE 0653aHHOCTY paboTHNKOB OY, CBSI3aHHbI C BeaeHnem I)K;
- pernameHT BefeHnsa 3X;

- pernamMeHT npepocTassieHUs ycayrun [ (MHopMumpoBaHus obyyaloLWwmnxca U ux poauTenen (3aKoHHbIX
npeacTaBuTesen) o pesynbTaTax 0by4yeHus);

- npukas pykoeoauTens OY o BHeApPeHUN B AeATeNbHOCTb 06pa30BaTENbHOI0 yypexaeHns XK.

Mpunoxxexue 2
MPUMEP MPNKA3A
PYKOBOAWTE/ISA OY O BHELPEHUW B OEATEJIBHOCTb OBPA3OBATEJIBHOIO
YYPEXXOEHUSA 9K
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w o X =T 3

Mpunoxexve 3
NMPUMEPHbIV NEPEYEHb
JIOKAJIbHbIX HOPMATVBHbIX AKTOB, B KOTOPbIE MOXXET NMOTPEBOBATLHCH
BHECEHWE W3MEHEHWI A9 NCNOJIb30BAHNS 9K

JIoKanbHble aKTbl, perfaMeHTUpyoLe agMUHNCTPaTUBHYIO N (DUHAHCOBO-X03ANCTBEHHYIO AeATENbHOCTL
-YcTaB OY; o

- Oorosop QY ¢ poautensmu; 0

- [OMKHOCTHbIE MHCTPYKLMU paboTHMKOB, B TOM YuCyle aflMUHUCTPATMBHOIO NMepcoHana, npenogaBaTenen,
KaCCHbIX PYKOBOAUTESEN;

- MonokeHne 06 ycTaHOBNEHUM HafbaBok 1 aonnaT K BomKHOCTHLIM OKNafaM CoOTPYAHNKOB * (MonoXKeHue o
CTUMynUpytowem doHAe onnaThl TPYAa);

" B OTHOLIEHUMN NN, BbIMOJHSIOWMX LOMOJHATEBbHYIO AArpy3Ky no obecrneyeHmio GyHKLUNOHNPOBaHNS XK, ecu
JaHHas fesTesbHOCTb He MpesyCMOTPeHa X OCHOBHbIMU 0BS3aHHOCTAMU.

- Mono)KeHne 0 BHYTPULLKOSILHOM KOHTPOJIE;
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- MonoxeHwne 06 yyebHom KabuHeTe;

- MHCTpyKumn no 6e3onacHOCTM 1 npaBuia paboTbl Ha TPABMOOMACHbLIX y4acTkax, paboymx mecTax, B y4ebHbIx
kabuHeTax;

- NMonoxeHune 06 aTTecTauMun nefarornyeckmx Kagpos.

JlokanbHble aKThl, pernamMeHTUpytoL e npaea y4acTHNKOB 06pa3oBaTebHOro npoLecca
- Mpaswuna npuema B OY;

- MpaBuna noeefeHns obyyaloLLMxCs;

- NpaBuna BHyTpeHHero pacnopsanka OY;

- TpynoBomn foroBop (KOHTPaKT) ¢ paboTHMKaMuy;

- Mono)xeHne o0 cuCTemMe OLEHOK, (hOPM, MOPALAKE U MEPUOLANYHOCTM MPOMEXYTOYHOM N UTOrOBOM aTTecTaLum
obyyatoLmxcs;

- MonoXeHune o xpaHeHun paboT 0by4atoLerocs n NHHOPMALIN O ero JOCTVKEHNSX;

- MonoxeHne o ¢opmax nonyvyeHus obpasoBaHua B gaHHoM QY (3kcTepHaT, camoobpa3oBaHue Mo
WHAMBUIYANbHbLIM MporpamMMaM, MosoXKeHne o0 ceMeiHoM obpa3oBaHUM, NOJIOXKEHNE O CBOOOAHOM MoCeLleHun
y4€ebHbIX 3aHATUI 1 4p.).

JIoKanbHble aKThl, pernamMeHTupyloLme oeaTenbHOCTb NPoheccnoHaibHbIX 06beaUHEHNI
- MonoxeHne 0 nefarornyeckoM CoBeTE;

- NonoxeHune o0 TBOPYECKMX rpynnax;

- [lonoxeHne 0 METOANYECKOM COBETE;

- MonoxeHwne o Kagenpe;

- KOnnekTUBHbIN [OrOBOP MEXAY YYPEXAEHMEM U PaBOTHUKAMU.

MpunoxeHuve 4
MPUMEPHbI PETJIAMEHT BELEHWS 9)K
1. O6wwme nonoXxxeHus

1.1. HacToAWMN LOKYMEHT onpefenseT yCJiOBMA U nNpaBuia BeaeHns XK, KOHTPoOAsA 3a BejeHuem XK,
npoueaypbl obecnevyeHns [OCTOBEPHOCTM BBOAMMbIX B XK AaHHbIX, HAAEXHOCTU UX XPAaHEHUS N KOHTPOAA 3a
cooTBeTCcTBMEM XK TpeboBaHNAM K LOKYMeHTO0OOPOTY, BKAOYasA CO3A4aHNe pe3epBHbIX KOMWI, TBEPAbIX KONWUA (Ha
6yMa)kHOM HocuTene) n ap.

1.2. B COOTBETCTBMM C OENCTBYIOLINM 3aKoHOAaTebCTBOM OY BNpaBe CaMoCTOSATENbHO BbIOUpaTh PopMbl yyeTa
BbIMNOJIHEHNS Y4ebHON NporpamMMbl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBUE pe3ynbTaToB y4eTa )J,EIZCTBy}OLLI,I/IM HOpMaM U1, B 4aCTHOCTW, HacTodALlleMY
pernamMeHTy 1 NoKaJibHbIM aKTaM, HECET PYKOBOAUTE b oy.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBME [aHHbIX yyeTa (hakTaM peanusauun yyebHoro npouecca fexuT Ha
pykosogutene OY.

1.5. Mpw BeaeHnM yyeTa Heobxoammo obecneynTb Cob0AeHNE 3aKOHOAATENbCTBA O MEPCOHAJbHBIX AaHHbIX.
2. O6uive npaBuna BeAeHNs yyeTa

2.1. BHeceHMe MHGpOPMaALMU 0 3aHATUM U 06 OTCYTCTBYIOWMX JOJKHBI MPOU3BOANTLCA MO (HaKTy B AE€Hb
nposefeHus. ECiM 3aHATME NPOBOAMIOCH BMECTO OCHOBHOrO MpenoaaBaTess, hakT 3aMeHbl JO/DKEH 0TPaXKaThCs B
MOMEHT BHECEHWs y4eTHOi 3anucu.

2.2. BHeceHuVe B XypHan MHpopMayuum 0 AOMALUHEM 3aJaHUN OOJIKHO MPOU3BOAUTLCSA B AEeHb NPOoBeAeHns
3aHATUA. 3a4aHNe OOJKHO BHOCUTBLCS B XXYPHan He No3aHee 4yem yepe3 1 yac nocjie OKOHYaHMsA BCEX 3aHATUN
ZlaHHbIX 0byyYatoLLmxcs.

2.3. PekoMeHayeTCs 3apaHee pa3MellaTb 3agaHunsd, 4Tobbl y obyyatownxcs bblna BO3MOXKHOCTL 3a61aroBpeMeHHO
NJaHNPOBaTb CBOE BpeMHA.

2.4, PeByanaTbl OUEHNBAHNA BbIMOJIHEHHbIX o6y~+a|ou.w|M|/|ca pa60T [OJDKHbI BBICTaBNATLCA He Nno3fHee 1 Hepenn
CO OHA nX nposeneHns B COOTBETCTBUN C NPUHATBIMA B oy npaBniaMn OLLEHKN pa60T.

2.5. ApXMBHOE XpaHeHue Y4YeTHbIX LaHHbIX LOJ/DKHO npegycMaTpuBaTbh KOHTPOJIb 338 UX LLEeNOCTHOCTbLIO U
OOCTOBEPHOCTbIO Ha MPOTAXEHUN BCEro Heobxoaumoro CpoKa, Hanpumep, C NOMOLWbIO 3J'IeKTpOHHOI7I noanuncn.
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3J'IeKTpOHHoe XpaHeHne apXnBHbIX OaHHbIX O0JIKHO OCYLLEeCTBAATECA MUHNMaJIbHO Ha ABYX HOCUTENAX N XPaHUTbLCA
B Pa3HbIX NOMeLeHNAX.

3. YCNnoBuMsA COBMELLEHHOro XPaHeHUA OaHHbIX B 3J1IEKTPOHHOM BUAE
N Ha 6yMa)KHbIX HocUTenax

3.1. B cnyvyae HeobxoaMMOCTN MCMOSb30BaHUA LaHHbIX XK U3 3/1eKTPOHHON POopMbl B KaYeCTBe MeyaTHOro
LOKYMeHTa MH(MOPMaLmMa BbIBOAUTCA Ha MeYvaTb U 3aBepseTcd B YCTaHOBNEHHOM nopsfke. ApXVBHOE XpaHeHune
YYeTHbIX AaHHbIX Ha ByMaXKHbIX HOCUTENAX AOJIKHO OCYLWeCTBAATbLCA B COOTBETCTBUM C AENCTBYKOLWUM
AOMUHUCTPATUBHLIM pernaMmeHToM PocobpHan3opa, yTBEpXXAEHHbIM NpuKa3zom MuHobpHayku Poccun oT 21 sHBaps
2009 r.N 9.

3.2. CBofiHas BEAOMOCTb NTOrOBOM YCMELIHOCTY Klacca 3a y4ebHblii rof BbIBOAUTCS U3 CUCTEMbI yYeTa B TOM
BUAE, KOTOPbIV NpefyCcMOTPeH AeiCTBYoWMMU TpeboBaHNAMU apXnBHOM Cy>X6bl. EC AaHHbIe Mo y4ebHOMY roay
XPaHATCS B 3NEKTPOHHOM BUAE, CBOAHAS BELOMOCTb MOXET BbITb MepefiaHa B apx1B Cpa3y Mo 3aBepLUeHIN BeAeHUs
yyeTa B COOTBETCTBYIOLLEM KJIAaCCHOM XXypHare.

3.3. Mpun BeAeHUN yyeTa B 3/IEKTPOHHOM BUAE HEOOXOAMMOCTb BbIBOAA LaHHbIX Ha NevyaTb AN1A NCMNOJIb30BaHUS B
Ka4yeCTBE [OKYMEHTa OMPeAenseTcs COOTBETCTBMEM UCMOb3yeEMOW NHGopMaumnoHHon cunctembl FTOCT P UCO 15489-
1-2007 "CucTtema CTaHZapToB Mo MHGopMauuu, 6ubnmoteyHoMy M mM3gaTenbCKOMy Aeny. YnpaBlieHue
LokyMeHTamu. O6wme TpeboBaHma".

MpunoxeHve 5
MPUMEPHbIN PEFIAMEHT
MPELOCTABNEHUA YCNYTUN 31 (MHO®OPMUPOBAHWS OBYYAROLLINXCA
N NX POOWUTENEN (3AKOHHbIX NPELCTABUTEJEN)
O PE3YJIbTATAX OBYYEHUSA)

1. Mpn BefeHUN yyeTa yCNeBaeMoCTU C UCMOJSib30BaHUEM XK 0byyHaloLWMUMCAa U UX POAUTENAM (3aKOHHbIM
npeacTaBuTenam) obecneynBaeTCss BOSMOXHOCTb OMepaTUBHOrO MosiyyeHus nHgpopmaunn 6e3 obpalweHns K
coTpyaHukam OY (aBTOMaTM4eCKn).

Ons poauTenei (3akKOHHLIX NMpeACTaBUTeNER), KOTOpble 3asBUAN O HEBO3MOXXHOCTW WU HEXenaHUu
MCMoNb30BaTb LOCTYN K 3/1eKTPOHHBLIM (opMaM NpeacTaBieHus uHhopMaunum, A0HKHO 6bITb obecrneyeHo
MH(OPMUpPOBaHME 0 pe3ysibTaTax obyyeHns He pexe YeM OAMH pa3 B Heeslo C UCMOJIb30BaHMEM pacneyaTku
pe3ynbTaToB.

2. PekomeHpayeTCsa perynspHo nHGoOpMMpoBaTh 00yYaloWMXCa N UX POOAUTENEN (3aKOHHbIX NpeacTaBuTenei) o
NMPOrHO3e NX UTOrOBOM YCMELWHOCTN 00yYaoLWmnXCca 3a OTYETHLIN Neprof (YeTBepTb, TPUMECTP, NOJIyroane 1 np.).

3. VHdopmauus 06 UTOrOBOM OLLEHUBAHUM U KOHKYPCHbIX (3K3aMeHaUMOHHbIX) NCMbITaHUAX A0/XKHA OblTb
[OCTYMNHa obyvaloWmMMCcsa U UX POAUTENAM (3aKOHHbLIM MpPeACcTaBUTENAM) He M03XKe CYTOK Moc/e MojayyeHus
pe3ynbTaToB.

4. locTaBKa MHGOPMaLUM 0By4aoWMMCS U UX POAMTENSM (3aKOHHbLIM MPEeACTaBUTENAM) MOXKET OCYLLIECTBAATLCS
B COr/JacoBaHHOW (opMe, B YAaCTHOCTU, MO YKA3aHHbIM WMW KOHTAKTHbIM AaHHbIM, NGO BBEAEHHbLIM
camocToATeNbHO. Mepefiada KOHTAKTHbLIX JaHHbIX [O/KHA OCYLIECTBAATHCS POAMTENAMU MUCbMEHHO WM C
NpYMeHeHNeM 3/1eKTPOHHbIX CUCTEM Nepeaayu JOKYMEHTOB 3IEKTPOHHOMN MOAMMUCHIO.

CNCTEMbI
BELEHNSA XKYPHAJIOB YCIMEBAEMOCTW OBYYAKOLLNXCS B SJIEKTPOHHOM
BUIE B OBPA3OBATEJIbHbIX YYPEXKAEHUAX POCCUNCKOW OELEPALN
LUN®P "NEKTPOHHBIN XKYPHAN"
YacTb 2. EAVHBIE TPEEOBAHUA

ObLwume cBeneHns
Ha3HayeHMe [OKYMeHTa

HacToAwmnin LOKyMeHT yCTaHaBANBaET MUHUMabHble TpeboBaHNsA K UHPOPMaLMOHHLIM cucTemam (MC), koTopble
MOTFyT NCMOSIb30BaTbCs B 06pa3oBaTenbHbIX yypexaeHnsax (OY) Poccuinckon depepaumm (PD), B 4acTu BbINOJIHEHUSA
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3a/lay yyeTa yCcrneBaeMoCTU M MocewaemMocTn obyyatolwmxcs. Yka3aHHble TpeboBaHus He orpaHnymBatoT OY B
ncrnonb3oBaHumn UC, obnapatolimx pacluMpeHHbIMIU YHKLNOHAIbHBIMUA BO3MOXHOCTSAMMA.

MHhopMmpoBaHue obyvatoLWmnxca n nx poantenen (3akoHHbIX NpeacTaBuTenein) o xone yv4ebHoro npowuecca u
WHOVBUAYANIbHbLIX pe3ysibTaTaX OCYLeCTBJSETCA Ha OCHOBE WH(OPMaLUK IJIEKTPOHHOro XypHana (3X) B
cooTBeTCTBUM C TpeboBaHuAMKM 3akoHa "O6 obpasoBaHuKM", pernameHTamum [oCyAapCTBEHHOM ycayru
"MpenocTaBneHne NHDoOpPMaLMM 0 TEKYLLEN YCNEBAEMOCTIN yYallerocs, BeAeHWne 3N1eKTPOHHOro AHEBHMUKa W©
3/IEKTPOHHOI0 XypHana ycnesaemocTtn" (3[) M APYruMy HOPMaTUBHLIMU LOKYMEHTaMU. EOWHCTBEHHbIM
HeobxoonmbiM TpeboBaHueM kK XK and obecneyveHus ycnyru [ ABndeTcs UHGPOPMaLMOHHbLIN 0bMeH ¢
COOTBETCTBYIOLLMM CEPBUCOM LN11 Nepefayn HeobX0ANMbIX AaHHbIX.

HacToswunin BOKYMeHT mpeAHa3HavyeH Ans pa3paboTyukoB 3)K B 4YacTu obecneyeHus HeobXxonauMoW
(hYHKLUMOHANBbHOCTY 1 AN ALMUHUCTpaTopoB OY B YacTu Bbibopa KoHKpeTHoit UC B 3aBUCUMMOCTM OT noTpebHocTen
B OpraHv3aLum yuyeTa v UMEIOLLUXCS TEXHNYECKNX YCIIOBUIA.

MNpuBeneHHbIe B HAaCTOSILLEM LOKYMeHTe efunHble TpeboBaHns K XK GopMUPYIOT YCNOBUA ONS peanm3auunn
depnepanbHbIX FOCYAapCTBEHHbIX 00pa3oBaTesNbHbIX CTAaHAAPTOB HOBOr0 MOKOJIEHMA (Ha4aslbHOrO0 U OCHOBHOIO
obuiero obpasoBaHKs) No co3aaHnio NHopMaLoHHo-obpaszoBaTenbHoN cpeabl OY B YacTu:

- ukcaumm xopa obpa3oBaTesbHOro npouecca M pesyabTaTOB OCBOEHUS OCHOBHOW 06pa3oBaTesibHOW
nporpammsl;

- BO3MOXXHOCTM WCMO/b30BaHUS AaHHbIX, (DOPMUPYEMbIX B X0fe 06pa3oBaTe/ibHOro NpoLecca, ANs peLleHns
3a/iay ynpasneHns obpa3oBaTeNbHON AeATebHOCTbIO;

- B3aumogencTensa OY ¢ opraHamu, oCyLLeCcTBASIOWMUMI yripaBeHne B cepe obpa3oBaHms.
Pa3paboTynk

MuHncTepcTBO 06pa3oBaHNs U Hayku Poccuinickon ®epepaunn. Mocksa, TBepckas, 11.
OcHoBaHus Ans pa3paboTku

HacTosiwmin fokKymMeHT pa3paboTaH B COOTBETCTBUM C MopyvyeHmem npesmanyma CoseTa npu lMpe3npeHTe
Poccuinckon ®depepauunn no pa3sBuTuio MHGopMaLmoHHoro obwectsa B Poccuinckonn ®epepaunn ot 22 gekabps 2010
rofa no Bonpocy: "O BHeApPeHUMN 31eKTPOHHbIX 06pa3oBaTesibHbIX PeCypcoB B y4YebHbIN npouecc n Mmepax no
MEeTOANYECKON 1 TEXHNYECKON NOALEPXKKE Nefaroro Ha Mectax" no paspaboTke efnHbIX TpeboBaHNU K cUCTeMaM
BEJEHNSA XKYPHAJIOB yCNeBaeMoCTy 06yYatoLLMXCA B 3N1eKTPOHHOM BMAe B 06Le0bpa3oBaTeNbHbIX YYPEX AEHNAX.

Mcnonb3yemble cokpalleHns

V|CI'IOJ'Ib3YEMbIe TE€PMUHBI
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Ha3HavyeHune n uenun codgaHna XK
Llenn co3paHns 9K

1. MNoBblWweHNe KavecTBa 06pa3oBaHNA 3a CHeT: -
- NOBBbILLEHNS YPOBHS MPO3payHoCTy y4ebHoro npowecca;

- aBTOMATM3aLUNMN YHETHbIX PYHKLNIA;

- MOBbILLEHNS 06 BEKTUBHOCTU OLLEHNBAHUS YY4EOHbBIX JOCFUKEHNI 00yHAOLLUXCS;
- ynobcTBa BefleHMs y4eTa 1 aHaau3a y4ebHol 1esTeNbAOCTY, NOBbLILEHUS HAAEXHOCTY XPaHEHWS UH(OPMaLUK;

- MOBbILLIEHNS YPOBHS COBOAEHMS MPaB BCEX Y4ACTHUKOB y4ebHOro npoLecca (CoBepLeHCTBOBaHMS KOHTPOS 3a
BBO/ZIOM U M3MEHEHVEM NHopMaLnK);

- TEXHOJIOTN4YeCKOoro pa3snTna y‘-IE6HOFO npouecca. -

2. ObecneyeHne npepocTtaBneHns obpa3oBaTeNBHbIMU YYPEXOEHUSAMU TFOCY[apCTBEHHOW YCAyru
"MpepocTaBneHne nHGoOpMaLm 0 TEKYLLEN YCNeBaeMOCTM y4Yallerocs, BefeHne 3JIeKTPOHHOro AHEBHUKA ”
3JIEKTPOHHOI 0 XypHana ycrneBaemMocTun". -

Ha3HayeHne XK

YyeT BbINOSIHEHNUA y‘-le6HbIX nporpamMm, B TOM Hucne: -

- YYeT MNPOBEAEHHbIX 3aHATUI C OTPaAXXEHWEM TEMATUKU, 3aHATOCTM Meparornyeckux paboTHukos QVY,
OTKJIOHEHWIA OT paHee 3araHNpPOBaAHHOMO rpadka; -

- YH4ET AOMaAlWIHUX U NHbIX y‘-IE6HbIX 3a4aHunn;

- YYeT pe3ynbTaToB BbINOJIHEHNS y4ebHOM NporpaMMbl ofyyatoumMMucs (ycrneBaemMocTb);
- YYeT MoCeLaeMoCT 3aHATUIA oby4atoLWwmnmMmncs. -

OnucaHue TUMOBLIX 3aja¥ y4eTa yCneBaeMOCTW W noceliaeMocTu obydaloumnxcs B 06pa3oBaTebHbLIX
yupexaeHusx

YyeT peanusauny y4ebHbIX Mporpamm BeAeTCs pacnpenefeHHbiM obpa3om Bcemu lMeparoruyeckumm
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paboTHukamu OY. B Hayane rofa KiacCHble PyKOBOAUTENN [O/KHbI BHECTU Ha BCE MPEeAMETHbIe CTPaHNLbl XKYpHasIa
CMWCKM y4eBHbIX Fpynmn CBOero Kiacca.

PacnpepeneHue npeaMeTHbIX CTPAHUL, MO XYPHaNy U 3akpenneHne ux 3a Megarornyeckumm pabotHukamu OY
OCYLLECTBASETCS Ha OCHOBaHWUM y4ebHOro nnaHa W pacnpefefieHns Harpyskyu mexnay legarornyeckumm
paboTHnkamu OY.

Menaroru oCyLWecTBAAOT 3aMo/IHEHNE KNACCHbIX XXYPHAOB B YaCTV UH(OPMaLMK 0 AaTaxX NpoBeLeHUs 3aHATUi
(B COOTBETCTBUM C pacrnMcaHMeM 3aHATUIA), O TeMaxX YPOKOB, AOMALLUHMX 3a[aHuUsaX, olueHkKax obydatowmxcs u ob
OTCYTCTBUM 06yYatoLMXCs Ha YPOKaX.

B KOHLe 0TYeTHbIX Neprnoaos Meparornyeckre paboTHUKM OY noaBoaaT ntorn yyebHoro npouecca. Kaxaomy
YYEHWKY LO/KHbI ObITh BbICTaBAEHbI UTOrOBbIE OLEHKU (MM OTMETKM), fo/KHa OblTb MpoBeLeHa CTaTUCTUYeCKas
OLEeHKa MpoBefeHHbIX 3aHATUIA Ha COOTBETCTBME y4yebHOMY mnaHy, Mo Tunam 3aHATUN, MO MONYYEHHbIM
pe3synbTaTaM. B cnydae 60ne3HM yyeHMKa MOXKET ObITb Ha3Ha4YeHa O0TCPOYKA BbICTABIEHUS €MY UTOMOBOW OLEHKMU.
MIToroBble oueHKN oy6anpyloTCs B CBOAHYIO BELOMOCTb B KOHLLE KNACCHOro XypHana. CBogHas Be4OMOCTb JOJKHA
6bITb NepeflaHa B apxuB 4Yepe3 5 neT xpaHeHus xypHana B OY. Mo uTtoram rofa CocTaBndeTCs CBOAHAS
CcTaTucTnyeckas Tabnuua ycnewHocTy y4ebHoro npouecca. KOHTpob 3a BeAeHneM yyeTa y4ebHo-neaarornyeckon
LOKYMEeHTauun 1 XpaHeHne XypHanos ocyulectensetT AgMmuHucTpaumna OY. Mpy Hanny4mm KaLpoBbiX pecypcoB
paboTa pacnpenenseTcs Mexay HeCKOJIbKMMU COTPYAHUKaMK y4ebHo YacTu. KOHTPONb Nofpa3yMeBaeT HECKObKO
HanpaB/ieHWiA:

- MPOBEpKa CBOEBPEMEHHOCT OTPAXKEHNS B XKypHaJe 3aHATUR;

- MPOBEpKa CBOEBPEMEHHOCT! BbICTaB/IEHNS OTMETOK;

- MPOBEpKa HamnoHAeMOCTM 0TMETOK (B TeYEeHME OTYETHOr0 Neprosa);
- MPOBEpKa 0TPaXKeHUs MOCELaeMOCTU 3aHATUI;

- NMPOBEpKa BbIMOJIHEHWS y4eOHO NPOrpaMmbl;

- MpOBepKa 3amnosHeHUs pa3fena AoMallHNX 3afaHui;

- MpoBepKa [OMalUHUX 3aflaHuii Ha COOTBETCTBME BO3PACTHbLIM 0COBEHHOCTAM 06yYalolnxcs, TpeboBaHNUAM Mo
CoZlepXKaHwio 1 06bemy;

- YYET 3aMEHEHHbIX U NPOMYLLEHHbIX YPOKOB (3aHATUI);
- BefeHune Tabens yyeta paboyero BpemeHu Meparornyecknx paboTHUKOB.

[ns nonHon 3aMeHbl TPaAULUMOHHOIo AokyMeHToobopoTa OY Ha ByMa)kHbIX HOCUTENSIX Heobxoanmo obecneynTb
WNHCTPYMEHTapUiA NS OTPaXXEHUS B 3IEKTPOHHOW (hopMe KaK MUHUMYM Tex e PyHKUMA. YacTb PYHKLMOHAbHbIX
obsi3aHHOCTEN Npu 3TOM HeobXxoAMMO aBTOMAaTU3NPOBaTb. Mcnonb3oBaHne 3NeKTPOHHbLIX crnocoboB obpaboTku
MH(OPMaLUK NO3BOASET Jyylle OTPa3nTb UHANBUAYANIbHYIO YCNEBAEMOCTb YYEHMKOB, N3bexaTb B psage Cnyvyaes
BbiBOAA M3ObITOYHOW MHMOPMauunm (Hanpumep, yCneBaeMoCcTu rpynnbl obyvyarowmxcsa), Korga B 3TOM HeT
HeobxoanMocTn (HanprMep, Npy NPOBEPKE YCNEBAEMOCTU NpeanosiaraemMblX MeLaancToB).

Pa3BuTMeE CUCTEM OLIEHKM KayecTBa 0bpa3oBaHmsa TpebyeT Noaaep XKW B paMKax aBTOMaTU3NPOBAHHON CUCTEMBI
pa3nnyHbIX BUOOB OLEHUBAHUS (HanpuMmep, KpuTepuaibHbiX). JeaTtensHocTb MpaButensctea PO no nepesony
rOCyapCTBEHHbIX YCAYr B 3JIEKTPOHHbIA BUJ onpenenseT HeobxoanMocTb UHDOPMMpoBaHUS 0bpa3oBaTebHbIM
yypexaeHnem oby4valoWmnxcs n nx poanmTenein (3akoOHHbIX NpeAcTaBUTeNeN) 0 X04e 1 pesysibTaTax yyebHoro
npoLecca B 3/IEKTPOHHOM BMAE, B HAaCTHOCTM NOCPEACTBOM NopTasia roCyAapCTBEHHbIX YCYr.

TpeboBaHuns K XK
TpeboBaHuMs K CTPYKTYpe XK

1. dyHKLMOHaNbHOCTb XK MoXeT 6biTb peanusosaHa B Buae eanHon UC nnu B Buae Habopa oTAENbHbIX
(DYHKLMOHaNbHbIX Moaynen

" Mo peLweHunio OY.
TpeboBaHMs K (PYHKLNOHNPOBaHMIO

1. (DyHKLI,I/IOHaJ'IbHOCTb 92X pomkHa obecneynTb BO3MOXHOCTb MOJIHON 3aMeHbl TPaOAULUNOHHBIX XXYPHa/10B " Ha
6yMa)KHOM HOoCuTeNne B 4aCTu y4eTa BbIMOJIHEHUA y‘-le6HOIZ nporpamMmmel (6e3 aHKeTHbIX, MEANLINHCKNX Y apyrux
OOMOJIHUTENbHbIX OaHHbIX, Y4ET KOTOPbIX MOXKET BECTUCb APYruMn cpeacteamMmm, B TOM Hucne 3J'IeKTpOHHbIMVI).

* KnaccHble XXypHanbl, XXypHabl hakyIbTaTUBHbLIX 3aHATWIA 1 Ap.

2. 29X pomxeH obecneymBaTb noTpebHOCTM OY B YacTu yyeTa peann3auun y4ebHol nporpammel, B TOM YnCe:
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- B BeZleHUN HeobxoauMbIX CTPYKTYp yyebHoro roga ~ ;

* Hanpumep, YeTBepTeil, TPUMECTPOB, NOAYrOANIA, MOLYEA 1 T.M.
- B OTPaXKeHUW CUCTEM OLLeHMBAHWS, UCMOJb3yeMbix B OY;

- B Npeobpa3oBaHnn pe3ynbTaToB U3 OAHOWN CUCTEMbI OLIEHUBAHWS B APYrylo *;

* Hanpumep, npu nepesone 100-6an1bHON OLEHKM B TPAAULNOHHYO 5-T1 6annbHyto.
- B leJIeHNIN KNaccoB Ha rpynnbl N0 pasinyHbIM npeamMeTam;

- B (hopMUPOBaHUU Y4eOHbIX Fpynn npu npoduibHOM obyvyeHUn, Ha 3NeKTUBHbLIX Kypcax, PakylbTaTuBax,
Kpy>XKax, npu paboTe Hafj NpoekTamu 1 T.m.;

- B coBMecTumocTu ¢ gpyrumm UC, ncnonbsyemoimu B OY.

3. ®YHKLNOHNPOBAHME 1N WUCMOJIb30BaHNEe XK LO/HKHO OCYLLECTBAATHCA B COOTBETCTBMU C AENCTBYIOLWUM
3aKoHo4aTesIbcTBOM P®, B TOM yuncse ¢ 3akoHoM 0T 27.07.2006 152-P3 "O nepcoHasibHbIX AaHHbIX".

4. CpencTBa afMUHUCTPUPOBaHMS XK A0/KHbI MPeAyCcMaTprBaTh BO3MOXHOCTW ajanTauuu (npucnocobieHmns)
XK K N3MEHEHMsIM NMPOLLeCCOB U MeTOAO0B ynpaBaeHus B OY 6e3 obpalleHus K paspaboTyvikam MO.

5. ALMUHUCTpauns OY HeceT O0TBETCTBEHHOCTb 3a HecnepeboinHoCcTL 06pa3oBaTeNbHOMO NPOLEcca C y4eToM
PUCKOB TexHUYeckux cboes XK. s KOMMNEHCaLMU PUCKOB TeXHUYecknx cboeB B OY A0JKHbI BbITb NpeaycMoTpeHbl
Mepbl M0 BPeMEHHOMY 0CyLLIeCTBAeHM0 06pa3oBaTeslbHOro npouecca 6e3 BeaeHus K.

TpeboBaHMs K 3prOHOMUYHOCTU U TEXHUYECKOW ICTETIKE

1. NHTepdenchbl XK LOKHbI 6bITb UHTYUTUBHO MOHATHLIMU U NPUBAVIKEHHBIMW K (hopMaM TpaauLNOHHOIO
KNaCCHOro XypHana.

2. 9K pomkeH obecneynBaTb ONepaTUBHLIN OTKAUK (He Bonee 5 ceKyHA Ha OAMHOYHYIO OMepauunto) Ha TUMOBbIE
3anpochl NONb30BaTENS B YCNOBUSAX BefeHUa 3aHaTus B OY, B TOM 4yucie npu ofHOBpeMeHHoW paboTe ¢ 9K
cornacHo pacnucanuio CotpyaHukos QY. C/oXXHble ornepaunm rno CUHXPOHU3aALUKN OaHHbIX, MOCTPOEHUIO OTYETOB,
nepesoay OY Ha HOBbIV y4eOHbIN rofd 1 T.4. MOFYT 3aHUMaTh 60s1ee NPOAO/IKUTENBHOE BPEMS.

TpeboBaHUS K HAAEXHOCTN 1 TEXHUYECKOMY 00CY>KMBAHUIO

1. Paboyee BpeMsa XK onpefenserca pexxmmom He MeHee "20 4acoB B CyTKK, 7 Hen B Hegento" ¢ 06.00 go 02.00
cnefylowero AHS N0 MECTHOMY BPEMEHN.

2. CpeaHuin ypoBeHb A0CTYNHOCTY XK fo/KeH BbiTh He Huxe 99% paboyero BpemeHn 3K ©.

* 1% - 12 MUHYT NpOCTOS B CYyTKU.

3. B cnyyae pa3melleHunsa XK Ha JiokanbHOM cepBepe perjiaMeHTHble paboTbl MOTYT MPOBOAUTLCSA B HOYHOE
Bpemsa ¢ 02.00 go 06.00 no mecTHOMy BpeMeHU. bosee Npofo/KNTENbHbIE perfnaMmeHTHele paboTel (He Gonee 1
CYTOK) MOTyT NPOBOANTLCA B KAHUKYIAPHOE BpeMs C yBeAOMJIeHNeM nosib3oBaTenein 3a 1 Heaento [0 Havana paboT.
B cnyyae BHewwHero NHTepHeT-cepauca (obnayHoro cepauca) pernameHTHble paboTbl He [LO/KHbI BSATL Ha paboTy
XK, ons yero cnefyeT NPUMEHATb COBPEMEHHbIE TEXHOJIOMUN.

4. ABapuitHble pexxumbl paboTbl 9K (6onee 1 yaca NpocTos), BKAOYAs HEAOCTYMHOCTb CEPBUCA MO CMEXHbIM
npuvynHam (Hanpumep, cbon B paboTe ceTn MHTEpHET), B TeyeHUe y4ebHbIX NepnonoB He A0KHbI ObITb Yalle 1 pa3a
B Mecsl,.

5. Mpu opraHusauum paboTbl 06pa30BaTeNLHOIO yupexaeHus ¢ K [oSHKHA OTCYTCTBOBATb TPAHCTPaHMYHas
nepepada AaHHbIX, AaHHble XK 06pa30BaTEbHOIO yYpEXAEHUS He JO/DKHbLI Pa3MellaTbCs Ha CepBepax BHELIHUX
opraHu3auunii, pa3MeLlLeHHbIX 3a npeaenamu PO,

6. B cnyyae HecooTBeTCTBMA BbibpaHHOW peann3aumm XK TpeboBaHUsSM HacTosAWeEro AokymeHTa (n. n. 1 - 5)
AamuHuncTpaumsa OY goskHa BeibpaTb Apyryto peanmsauunio XK.

TpeboBaHMs K 3aLLUKTe NHHOPMALIMM OT HECAHKLIMOHMPOBAHHOIO AOCTYMa

1. JonxHbl 6bITb NPeaycMOTPeHbl CPeACTBa aBTOpM3aLmMmn 1 ayTeHTUdKKaLumy noib3oBaTenein, obecneynsatone
pa3rpaHuyeHne npas AocTyna Monb3oBaTenen XK.

2. [NonxHa 6biTb obecneyvyeHa 3allMTa MEPCOHaNibHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHUAMMU
3aKOHOOaTenbCcTBa PO.

3. NMHdopmauma 06 obyyatowmxcs gomkHa bbiTh 4OCTYNHA UckN4YnTenbHo CoTpyaHukam OY, y4acTByOLWMUM B
y4ebHOM npouecce.
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4. [I0JHKHO BbITb NPefyCMOTPEHO NPOTOKONNPOBaHNE LeNCTBUA Monb30BaTeNen N0 BHECEHNIO U N3MEHEHMIO
NH(OoPMauun B K C permcTpaunen BpeMeHn 1 aBTopcTea.

TpeboBaHMs MO COXPAHHOCTU UHOPMALUN

1. 9)K posxeH obecne4ynBaTb BO3MOXHOCTb APXNBHOI0 XpaHeHWA OaHHbIX (B TOM Yncne Ha BHELHUX
3JIEKTPOHHbIX U 6YMa)KHbIX HoCMTEensx).

2. B 29X posmxHa 6bITb NpeayCcMOTpeHa BO3MOXXHOCTb Pe3ePBHOM0 KOMUPOBaHWSA MH(OPMaL MM OTBETCTBEHHbLIM
CotpygHukom QY (Mo pacnucaHnio n/unm NpUHyANTENbHO), B TOM YAC/IE Ha BHELLHME 3/IEKTPOHHbLIE HOCUTENN.

3. XK AoskeH obecneynTb JOCTOBEPHOCTL XPAHUMOM UH(OPMaLUK, NPefyCMOTPEHHYIO NpaBuiaMi BeAeHns
3/IEKTPOHHOI0 A0KYMeHToo6opoTa.

TpeboBaHus Mo nHGopMaLMoOHHOMY 0bMeHy

1. 9K ponxeH obecneynBaTb PYHKLUU NHDOPMALIMOHHOrO B3aUMOAENCTBUSA C BHeWHUMY VIC B cTaHAapTHbIX
opmaTax obMeHa gaHHbIMK

"B c/lydae ncnosib3oBaHuA 9)K B BUEe BHeLLHero MHTepHET-CepBVICB pernaMmeHT nony4yeHnsa n BOCCTaHOBJIEHNA
V|H¢)opmaumm, a TakKXXe 0TBETCTBEHHOCTb 3a CobaoeHne 3Tux pernamMmeHToB A0JIKHbI ObITb OTpa)XeHbl B Aorosope C
ov.

2. XK ponmxeH obecneynBaTb PyHKLMN MHDOPMUPOBAHMUS O Xohe 1 pe3ysibTaTax yyebHoro npouecca (34) nmbo
B3aumopencTeme ¢ VIC, peanusytouwien gpyHkunm 3.

TpeboBaHuns K hyHKUUAM (3agadam)

1. 9K pomkeH obecneymBaTb BO3MOXHOCTb BBOAA, XPAHEHUS U UCMOb30BaHMNS:
- CTPYKTYpbl y4ebHoro roga (YeTBepTy, TPUMECTPbLI 1 T.M.);

- CMNCKOB M3y4YaeMbIX NpeaMeTOB;

- CnckoB obyyvatoLLmxcs;

- cnuckoB Meparoruyecknx paboTHrkos OY;

- CMUCKOB KJ1aCcCOB;

- CMUCKOB y4ebHbIX rpynmn;

- TEKyLLEen ycneBaemMocTu;

- MPOMEXYTOYHOW N UTOrOBOW aTTeCTaumm obyHatoLmxcs.

2. 9K pomxeH obecneymaTb Meparornyecknm pabotHrkam OY cnenytolime BO3MOXKHOCTH:

- Y4eT npoBegeHHbIX YPOKOB (3aHATUIN) C BO3MOXHOCTSAMW 3aHECEHUS AaThbl YPOKa, TeMbl YpPOKa, onncaHunsa
I'IpOIZ)J,eHHOFO MaTepunana, BblAaHHOI0 y4allnMca AOMallHEero 3agaHun4,;

- pernctpaumns akta NpUCyTCTBMSA/OTCYTCTBUS YYaLLErocs Ha 3aHATUAX;

- BbICTABJ/IEHVE TEKYLIUX 1 UTOrOBbIX OLIEHOK YYallMMCst B MpUHATON ans OY cucteme oLeHMBaHMS,
- YKa3aHue (haKToB 3aMEHbI WV COBMELLEHNS 3aHATUI NMPU OTCYTCTBMIU OCHOBHOIO Mefarora;

- BBOJ, HE(hOPMaJIM30BaHHbIX KOMMEHTAPUEB B OTHOLLEHUN Y4ebHOW fesTeNbHOCTY 00yYatoLnMXCs;

- BHECEHUE pe3y/bTaToB UCMbITaHWUiA, NPOBOANMbIX B OY (3K3aMeHOB, NMPOEKTOB, MPAKTWK 1 T.M.) N0 OKOHYaHWK
y4ebHbIX NeprooB nepea hopMUPOBaHNEM UTOMOBOW OLIEHKMN;

- OTPaXkeHue NHHOPMaLMK O BbIMOSHEHNUI Y4ebHON NporpamMmsl;
- (hOpMUpPOBaHME CBOZOK MO UTOrOBLIM OTMETKAM (OLieHKaM) Ha y4ebHbIX Kypcax, Npornyckam;
- aHanu3 (hopMUPOBaAHME aHANINTUYECKMX OTHYETOB) YCMEBAEMOCTM 1 MOCELLAEMOCTY 0ByYatoLLMXCS;

- BHECEHWE UCMPAB/IEHNI B [aHHbIE yYeTa (TeMbl YPOKOB, OLIEHKU, JOMAaLUHWE 3a4aHns 1 T.M.) U OCYLLeCTB/eH e
KOHTPOJIA 33 UCMPABIEHUAMMN B COOTBETCTBUM C AECTBYOLWMUM periameHTom OY.

3. 93X ponxeH obecneyusaTb Meparornyeckum paboTHukam OY, UCMONHAOWUM (YHKLUUN KNACCHbLIX
pyKoBOAMUTENEN, CReayloLmne BO3MOXHOCTM:

- aKTyanm3aumsa (KOppeKTMpOoBKa) CMUCKOB Kaacca 1 y4ebHbix rpynmn;
- aKTyasm3aumsa (KOppekTnpoBKa) AaHHbIX 06yyatoLUmMxca Knacca;
- @HaNU3 ycneBaeMoCcTu 0by4aloLWwmnxcs 1 NoceLaeMocT UMM 3aHATUN.

4. 9)K ponmxeH obecneynsatb AgMuHucTpauumn OY cnegytoLimne BO3MOXHOCTH:
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- (DYHKLUMOHaNbHbIE BO3MOXHOCTM Meparornyecknx pabotHukos OY (n. 2 un n. 3);

- NPOCMOTP ¥ pefakTUpoBaHue Bceil nHhopMaLun XK B COOTBETCTBUMN C (DYHKLMOHAbHLIMU 00SA3aHHOCTAMMN U
YPOBHEM [10CTYNa;

- pacneyaTka MHGoOPMaLMKM 13 DK B COOTBETCTBUM C aAMUHUCTPATUBHBLIMUK perfiameHTamm OY;
- (hopMMpoBaHMe CBOAHON BEAOMOCTM UTOrOBbIX OTMETOK MO CTaHAAPTHON hopMe Ha ByMa)KHOM HoCUTeNE;

- OMepaTuBHbLIA aHaIM3 TEeKYLWMUX U UTOrOBbIX pe3yabTaToB y4yebHONW OeATenbHOCTU oby4alowmnxcs un
Menarornyeckux pabotHnkos OY;

- 3KCMOPT UHGopMauun 13 XK B CTaHAAPTHbIE (hOPMaThl AaHHbIX * 418 aHa M3a U/uan GopMUPOBAHNS OTHETHbIX
hopm;

* Hanpumep, TXT, ODF, CSV, HTML, XML n ap.

- BBOJ M aKTyanusaums Cnmckos obyyvatowmxcs, knaccos, y4ebHbix rpynn, Megarornyecknx pabotHukos OY;
- OTpPaXKeHue ABMXeHUs obyyatoLmMxca (nepeBoa U3 0AHOro Knacca B Apyron, BbibbiTUE);

- HaCTpOMKa CTPYKTYpbl y4ebHoro roga (nepnonos obyyeHns);

- HaCTPOMKa CUCTEM OLLeHMBAHNA.

5. 92X pomxeH obecneynBaTb TEXHUYECKUM CNELUANNCTaM CelyoLmne BO3MOXHOCTH:

- HAaCTPOWMKa CUCTEMHbIX MapaMeTpoB XK, B TOM YMC/e NOAKYEHNE NAN UMMAOPT BHELUHUX MAacCUBOB AaHHbIX
(cnncok Monb3oBaTenen, MNegarornyecknx paboTHMKOB, 0byHatoWMXCs, NPeaMeToB 1 T.4.);

- BeeHne (co3maHne n peakTMpoBaHMe) y4eTHbIX 3anucei Monb3oBaTenen;

- penakTupoBaHue npoguas Monb3oBaTenen;

- HacTpoMKa npaB focTyna Monb3oBaTenen;

- OCYLLeCTB/IeHNe pe3epBHOro KOMMpPoBaHS 1 BOCCTAHOBAEHUS OAaHHbIX I)K;

- PyHKLMUM MMMNOPTa ¥ 3KCNopTa AaHHbIX Mexay 3K 1 BHewHen VC, ncnonb3yemoii B OY;

- No peweHunio AoMuHucTpauum OY rHble yHKLUK, OTHECEeHHble B JaHHOM pa3fesne K APYruMm KaTeropusam
nosb3oBaTenen.

TpeboBaHMS K YNCIEHHOCTU 1 KBanudrKauuy nepcoHana

1. 9)K pomxkeH obecneynBaTb paboTy CaeayoWmUX KaTeropmi nosb3oBaTenei:
- AoMuHUCTpaumna OY;

- Neparornyeckne paboTHuKM OY;

- TexHu4yeckme cneumanucTbl (AAMUHUCTPATOPbI CUCTEMbI Ha ypoBHe QY);

- Opyrve KaTeropuu nosib3oBaTenen Ha ycMoTpeHue OY *.

*

B ToM yncne otoenbHble KaTeropuu CoTpyaHWkoB OY B COOTBETCTBMM C WX LOJKHOCTHOW Crieundpukon,
npeactasutenn OYO, npeAcTaBUTENN POONTENLCKON 06LLECTBEHHOCTI, OPraHOB CaMoymnpaBAeHNUs 1 ap.

2. YncneHHoCTb nosb3oBaTenen XK onpegensetcs notpebHocTamm OY.

3. YncneHHoCTb NepcoHana, obecneynsatowiero paboty XK, onpenenserca TEXHNYECKUMU XapaKTepucTukamu u
WHCTpYKLUKMen no skcnnyaTaumm UC, peanusytowen yHkumun 3K, a Takke notpebHocTamm OY.

4. MonyyeHune, BBOA U pefakTUpoBaHue nHpopMauny B XK LOJKHbI ObITb 4OCTYNHbI 44 MNonb3oBaTenen ¢
HaBblkamMu paboTel B ceT UHTepHeT u ¢ odncHbIM [0 (TekcToBble U TabanyHble peaakTopbl).

5. ADMUHNCTprpOBaHMe XK (B TOM 4ucse B HYacTu 6a30BbIX (hyHKLUMI OpraHn3auum yyeta y4ebHoro npouecca)
IOJDKHO BbITb AOCTYMHLIM O0TBETCTBEHHOMY CoTpyAHUKY OY € HaBblkaMu paboTel B ceTn IHTepHeT, ¢ oduncHeiM MO
(TekcToBble U TabnnyHbIe peaakTopsl), obnafatolemMy HavyaslbHbIMY HaBbIKaMy aAMUHUCTPUpoBaHus UC *.

* Ons agMUHUCTPUpPOBaHUSA DX, pa3MmeweHHoro B OY, pgononHuTenbHoe TpeboBaHWeE - HaBbIKYU
aaMUHUCTPUpOBaHus cyuecteyowein B OY UKT-MHppacTpyKTypbl.

TpeboBaHuns K Bugam obecneyeHus

TpeboBaHMs K IMHTBUCTMYECKOMY 0becneyeHuto

1. XK posKeH hyHKLMOHMPOBATb Ha PYCCKOM SA3bIKe.



MHOr03aKotioB. py

TpeboBaHMs K NPOrpaMMHOMY 1 TEXHUYECKOMY obecrneyeHunto

1. XK MOXeT yCTaHaBAMBaTLCA HenmocpeacTBeHHo B OY, nnbo Mcrnonb30BaThCa B BUAE BHEWHero MHTepHeT-
cepauca.

2. 9K pomxeH MYHKLUOHMPOBATb B COOTBETCTBUN C TpeboBaHUAMU K HaZeXHOCTU cywecTByowen NKT-
NHPpacTpyKTypbl OY C AeiCTBYIOLLEN IOKANbHON BbIYNCANTENbHON CETbIO NI B YCIOBUAX €e OTCYTCTBUS.

3. ocTyn, BHeCeHMEe N pelaKTupoBaHue nHhopMauum B XK MOXKET OCYLWECTBAATLCA C MOMOLLbIO KakK
crneumnanusnpoBaHHoro MO (TexHonorua "KnmeHT-cepep”), Tak U npumeHeHnem obwepoctynHoro MO (MHTepHeT-
bpay3ep, 3N1eKTPOHHaa noyTa u T.M.).

4. Wcnonb3oBaHue XK ¢ Beb-nHTepdeincom foaKHO BbiTb BO3MOXHO C MOMOLLbI0 06 enoCTynHbIX HTepHeT-
6pay3epoB, nogaepxmeatowmx ctaHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera, Google
Chrome, Safari).

TpeboBaHnsa K MeTOAMYECKOMY 0becneyeHnto

- PazpaboTynkamu XK 0oSKHbI ObITb NPefoCTaBAeHbl HEOOX0AVMbIE CMPABOYHbIE U METOAMYECKIE MAaTepUasbl, a
TaK)XXe rnporpamMma KpaTKOCPOYHOro NMOBbILIEHNS KBaMGMKALMK Nosib3oBaTenen (He 6onee 18 yacos).

- CnpaBoYHbIe 1 MeTOANYECKME MaTepralibl 4OSKHbI BKOYaTh B cebsa cnefytouime JOKYMEHTbI:
- PykoBoaCTBO agMuHUCTpaTopa 3XK;

- PykoBOACTBa AN pa3HbIX KaTeropwin nofb3oBaTtene 3XK;

- Mporpamma oby4eHuns (noBbiweHnsa kBanudukauumn) CotpyaHukos OY;

- Opyrne HeobxoauMble CnpaBOYHbIE Y METOAUYECKME MaTeprabl (Mo cornacoBaHuio ¢ OY).

- PaszpaboTymkamn K posmxHa 6bITb obecneyeHa TexHMYeckas Noadep Ka nosb3oBaTesien B paboyee Bpems
XK.

TpeboBaHWs K [JOKYMEHTNPOBAHMIO

KoMnnekT akcnayaTauMoOHHOW OOKYMEHTauun A0JKeH COOTBeTCTBOBaTb TpeboBaHmam TOCT 34.201-89 u
BKJIOYaTb MCYEPMbIBAOLLME PEKOMEHAAUMN MO opraHn3aumm paboTsl, obecneynBatoLme:

- NCNOJNIHEHWE TDE6OBaHVIl7I 3aKoHO4aTeNIbCTBa NO AOCTYMHOCTU N HaAeXHOCTN VIHCpOpMaLI,I/IVI, 0 NepCoHasibHbIX
LOaHHbIX;

- HAZLeXHYI0 3KCMTyaTaLMio B C/ly4ae pas/IMyHbIX HELITATHbIX CUTYaLMA.
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